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To be printed on letterhead paper of the Auditor

<Name of contact person(s)>, < Position>

< Beneficiary’s name>

<Address>

<dd Month yyyy>

Independent Report of Factual Findings on costs claimed under the iMERA-Plus Grant Agreement financed under the Seventh Research Framework Programme (FP7)
In accordance with our contract dated <dd Month yyyy> with <name of the Beneficiary> “the Beneficiary” and the terms of reference attached thereto (appended to this Report), we provide our Independent Report of Factual Findings (“the Report”), as specified below.

Objective

We [legal name of the audit firm], established in [full address/city/state/province/country] represented for signature of this Report by [[name and function of an authorised representative] have performed agreed upon procedures regarding the cost declared in the Financial Statement(s)
 of [name of beneficiary] hereinafter referred to as the Beneficiary, to which this Report is attached, and which is to be presented to the European Commission under grant agreement “Implementing Metrology in the European Research Area – Plus, iMERA‑Plus, Grant Agreement N° 217257” for the following period(s) [insert period(s) covered by the Financial Statement(s)]. This engagement involved performing certain specified procedures, the results of which the European Commission uses to draw conclusions as to the eligibility of the costs claimed.

Scope of Work

Our engagement was carried out in accordance with:

-
the terms of reference appended to this Report and:

-
International Standard on Related Services (‘ISRS’) 4400 Engagements to perform Agreed-upon Procedures regarding Financial Information as promulgated by the International Federation of Accountants (‘IFAC);

-
the Code of Ethics for Professional Accountants issued by the IFAC. Although ISRS 4400 provides that independence is not a requirement for agreed-upon procedures engagements, the European Commission requires that the Auditor also complies with the independence requirements of the Code of Ethics for Professional Accountants;

As requested, we have only performed the procedures set out in the terms of reference for this engagement and we have reported our factual findings on those procedures in the table appended to this Report.

The scope of these agreed upon procedures has been determined solely by the European Commission and the procedures were performed solely to assist the European Commission in evaluating whether the costs claimed by the Beneficiary in the accompanying Financial Statement has been claimed in accordance with the Grant Agreement. The Auditor is not responsible for the suitability and appropriateness of these procedures.

Because the procedures performed by us did not constitute either an audit or a review made in accordance with International Standards on Auditing or International Standards on Review Engagements, we do not express any assurance on the Financial Statements.

Had we performed additional procedures or had we performed an audit or review of the Financial Statements of the Beneficiary in accordance with International Standards on Auditing, other matters might have come to our attention that would have been reported to you.

Sources of Information

The Report sets out information provided to us by the management of the Beneficiary in response to specific questions or as obtained and extracted from the Beneficiary’s information and accounting systems.

Factual Findings

The above mentioned Financial Statement(s) per Activity was (were) examined and all procedures specified in the appended table for our engagement were carried out. On the basis of the results of these procedures, we found:

All documentation and accounting information to enable us to carry out these procedures has been provided to us by the Beneficiary. Except as indicated below, no exceptions were noted.

Exceptions

· In some cases, the Auditor was not able to successfully complete the procedures specified.

These exceptions are as follows:

exceptions such as inability to reconcile key information, unavailability of data which prevented the Auditor from carrying out the procedures, etc. should be listed here. The Commission will use this information to decide the amounts which will be reimbursed.

Use of this Report

This Report is solely for the purpose set forth in the above objective.

This Report is prepared solely for the confidential use of the Beneficiary and the European Commission and solely for the purpose of submission to the European Commission in connection with the requirements as set out in Article II.4.4 of the Grant Agreement. This Report may not be relied upon by the Beneficiary or by the European Commission for any other purpose, nor may it be distributed to any other parties. The European Commission may only disclose this Report to others who have regulatory rights of access to it, in particular the European Anti Fraud Office and the European Court of Auditors.

This Report relates only to the Financial Statement(s) specified above and does not extend to any other

financial statements of the Beneficiary.

No conflict of interest
 exists between the Auditor and the Beneficiary in establishing this Report. The fee paid to the Auditor for providing the Report was € ______, excluding VAT.

We look forward to discussing our Report with you and would be pleased to provide any further information or assistance which may be required.

[legal name of the audit firm]

[[name and function of an authorised representative]

<dd Month yyyy>,<Signature of the Auditor>

Procedures performed by the Auditor

The Auditor designs and carries out his work in accordance with the objective and scope of this engagement and the procedures to be performed as specified below. When performing these procedures the Auditor may apply techniques such as inquiry and analysis, (re)computation, comparison, other clerical accuracy checks, observation, inspection of records and documents, inspection of assets and obtaining confirmations or any others deemed necessary in carrying out these procedures.

The European Commission reserves the right to issue guidance together with example definitions and findings to guide the Auditor in the nature and presentation of the facts to be ascertained. The European Commission reserves the right to vary the procedures by written notification to the Beneficiary. The procedures to be performed are listed as follows:

	Procedures
	Standard factual finding and basis for exception reporting

	Personnel Costs

	1. Recalculate hourly personnel and overhead rates for personnel (full coverage if less than 20 employees, otherwise a sample of minimum 20, or 20% of employees, whichever is the greater), indicate the number of productive hours used and hourly rates.

Where sampling is used, selection should be random with a view to producing a representative sample.

'Productive hours' represent the (average) number of hours made available by the employee in a year after the deduction of holiday, sick leave and other entitlements. This calculation should be provided by the Beneficiary.

[if average costs are used, a separate independent report is required on the methodology]
	Not applicable, see Appendix 1.

	2. For the same selection examine and describe time recording of employees (paper/ computer, daily/weekly/monthly, signed, authorised).
	Not applicable, see Appendix 1.

	3. Employment status and employment conditions of personnel. 

The Auditor should obtain the employment contracts of the employees selected and compare with the standard employment contract used by the Beneficiary. Differences which are not foreseen by the Grant Agreement should be noted as exceptions.
	Not applicable, see Appendix 1.

	4. Use of average personnel costs
	Not applicable, see Appendix 1.


	Procedures
	Standard factual finding and basis for exception reporting

	Subcontracting

	5. Obtain a written description from the Beneficiary regarding 3rd party resources used and compare with Annex 1 to the Grant Agreement.
	Not applicable, see Appendix 1.

	6. Inspect documents and obtain confirmations that subcontracts are awarded according to a procedure including an analysis of best value for money (best price-quality ratio), transparency and equal treatment.

Full coverage if less than 20 items, otherwise a sample of minimum 20, or 20% of the items, whichever is the greater.
	Not applicable, see Appendix 1.

	Other Direct Costs

	7. Allocation of equipment subject to depreciation is correctly identified and allocated to the project.

Full coverage if less than 20 items, otherwise a sample of minimum 20, or 20% of the items, whichever is the greater.
	Not applicable, see Appendix 1.

	8. Travel costs correctly identified and allocated to the project (and in line with Beneficiary's normal policy for non-EU work regarding first-class travel, etc.)

Full coverage if less than 20 items, otherwise a sample of minimum 20, or 20% of the items, whichever is the greater.

The Beneficiary should provide written evidence of its normal policy for travel costs (e.g. use of first class tickets) to enable the Auditor to compare the travel charged with this policy.
	Not applicable, see Appendix 1.

	9. Consumables correctly identified and allocated to the project.

Full coverage if less than 20 items, otherwise a sample of minimum 20, or 20% of the items, whichever is the greater.
	Not applicable, see Appendix 1.


	Procedures
	Standard factual finding and basis for exception reporting

	Indirect costs

	10. Obtain and review a detailed breakdown of Indirect costs

(reconciled to the accounting records) and confirm that the following costs are not present:

a) identifiable indirect taxes including value added tax,

b) duties,

c) interest owed,

d) provisions for possible future losses or charges,

e) exchange losses, cost related to return on capital,

f) costs declared or incurred, or reimbursed in respect of another Union or Euratom project,

g) debt and debt service charges, excessive or reckless expenditure5. 
.
	Not applicable, see Appendix 1.

	11. Assess use of a simplified method of calculation of overheads at the level of the legal entity.

The Beneficiary may use a simplified method of calculation (either due to the lack of analytical accounting or legal requirement to use a form of cash-based accounting). This does not permit the use of a generalised estimate, or the use of a 'standard' rate that is not derived from the accounting records of the period in question. Thus the rate (but not the methodology) should be updated for each accounting period.
	Not applicable, see Appendix 1.

	12. Inspect and compare exchange rates into Euros.
	Not applicable, see Appendix 1.

	13. Identification of receipts.

The Beneficiary is obliged to declare in its claim any receipts related to the project (income from events, rebates from suppliers, etc.)
	Not applicable, see Appendix 1.

	14. Identification of interest yielded on pre-financing.

The Beneficiary, when it is the coordinator of the project, is obliged to declare interest yielded on pre-financing
	Not applicable, see Appendix 1.


APPENDIX 1

The Auditor confirms that the "total funding of the joint selection list of trans-national projects" claimed on the enclosed audited Form C(s) are compliant with the following eligibility conditions:

· They are actual;

· They have been incurred by the beneficiary or the third party;

· They have been incurred during the duration of the project;

· They are determined in accordance with the usual accounting and management principles and practices of the beneficiary or third party. The accounting procedures used in the recording of costs and receipts respect the accounting rules of the State in which the beneficiary is established. The beneficiary’s internal accounting and auditing procedures must permit direct reconciliation of the costs declared in respect of the project with the corresponding financial statements and supporting documents;

· They have been used for the sole purpose of achieving the objectives of the project and its expected results, in a manner consistent with the principles of economy, efficiency and effectiveness;

· They are recorded in the accounts of the beneficiary; in the case of any contribution from third parties, they are recorded in the accounts of the third parties;
· They have been paid;
· They are indicated in the estimated overall budget in the Annex Is of the individual JRP contracts.

� Financial Statement in this context refers solely to Form C - Annex VI by which the Beneficiary claims costs under the Grant Agreement.


� A conflict of interest arises when the auditor's objectivity to establish the certificate is compromised in fact or in appearance when the auditor for instance:


- was involved in the preparation of the Financial Statements (Forms C);


- stands to benefit directly should the certificate be accepted;


- has a close relationship with any person representing the beneficiary;


- is a director, trustee or partner of the beneficiary;


- is in any other situation that compromises his or her independence or ability to establish the certificate impartially.


� Excessive or reckless expenditure as defined in guidance notes issued by the Commission.
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